
FARMERS MUTUAL DAILY POLICY PRINT TUTORIAL  

 

1. Login to the online site and click on the “Reports Button” 

 

2. Select the “Policy Print” option 

 

3. Select the date range you want Dec pages for and select “Search” 
 

 

 

 

 

 

 

4. To Print Dec Pages: 

- Check the Dec Pages Box 

- Check the Schedules Box unless you don’t want copies 

- Check Duplex if you want front and back copies 

- Select “Print Policies” 

 



 

 

- Dec pages will open up as single pdf file to be printed 

 

5. To Download Dec Pages to be uploaded and saved  

- Check the Dec Pages Box 

- Check the Schedules Box unless you don’t want copies 

- Check the Download in a Zip File Box 

- Select Print Policies 

 

 

 

 

 

 

 

- A Download/Open/Save box will pop up 

 
 

- You can choose to open or save to your computer 


